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RPT II— <9 U -S 3—-dM <S(y 5 (i) 
PART n—Section 3—Sub-section (i) 


«TTT?T H<«bU ^ RSimf (T$IT RjtTRR T& ) 3ftr (W1 TT *l MV l WHf ^ 

§RT foil ttit 44UMKUI Rlfa&Hb fom (fo^f R I HRIl l 'Q^JIT ^ 3TT^T, ^-fom 

3Uf^ RfofotT f ) 


General Statutory Rules (Including Orders, Bye-laws etc. of a general character) issued by the Ministries of the 
Government of India (other than the Ministry of Defence) and by the Central Authorities (other than the 

Administrations of Union Territories) 


3frr lift ST! cfi - ^ T U ! ifom 


27 2012 

m^»T.fo 1.—RfaSFT ^ 309 ^ {JTCT TT^rT IflfolsT wfrl foTFT, 

forfor sfa RSifrftrirPi, s^f-m w ^ fom, 1970 ^ ^ sraf ^ fom?; 37tem fR fot* ^ 3 

fom wt'ZfT STT foST WIT t, TSTF^f fofFT, ^ftSR foffor 3^ t*'fctf fife* ^ 

s»t sn fowR srtf ^ fcTu; Pinfafiaid forc t‘, : — 


1. RfoR'RR 3ftrmR.—(1) foPlf SiT Rfofi fSWI, 

^Tt ft?!, TPJF <7 T’ ^Tcff fWR 2012 t I 


(2) t WTS !44>IVH Sft cTRhST SJf 3ffd I 


2 . ^ risui , TsprfopJT, "dr affr tfWR.—sss wf «Rt wu, ■3 ^t 3^ 

3^7 fo ST ^cHHH 3 ^ TT fowf 3 39H4 3PJ!£St ^ Rfa (2) ^ (4) f fotf^e t I 

3. ^ 3H^-#RT, 37lfo^, 3lrf<I.—^ W ^cff Sft 371^-#^!, 3#cm( sfk TWfof 3TW 

ST^' ^ ^ET 37^Sf ^ ^f*I (5) (13) I 


(1) 


4759 GI/2012 
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4. 


^T ^ TJI ftgfer ^7TT : 


[Part II—Sec. 3(i)] 


^ jt#t «g#!j f sfR ^ ^ ftn? sp? otvr f eft ^ ftnft aifta ^ t=m ^ 3 ra#i 3 ^ ^ , 

5 - ^rad <ti<^ 3ft yipcw.—W5T <*-sIm , 2 |?t 35 %j 

, 6 - ^ l< 3^—^ tw ^ ^ ^Tti, # sram, 3iTg-^ki ii'^3k3R froncff ^ ^ 

■3T^f f^tr W*f ^ oqfarii f^fCT ^vRT arkf%cT f I 




^ 4 TT TW 

^^i 5 T 

■SFlfaddJ 

4dd 

3 ^k ik? 

3cR RI v 

4dHHH 

^R 3T?T^I 

3TWT TR 




^TTa Mdr Riy, 'Jll’i o(|d oqR^qi 

^ tkR 3 ?rg TffaT 

CD 

( 2 ) 

(3) 

(4) 

(5) 

(6) 

fe 

3 * ( 2012 ) 
*RTFkjR 

aTT**R 

4 kq<ki fdidl 

Rff TRRI i? | 

^rniRi^kr 
4 RTT, TOJF <T T’, 
STJI'JIhDici, 
3 ET 3 ?rfMkT 

%^T^g- 1, 
5200— 

20200 + 

^cR 

2000 ?. 

RPI/TFt’ tkcTT 

18 ^ 25 

TOTRl RR5R fRTT 30 M cR5 
^kr TR'oKR ^RT WT-RCR 
rt RRt %i7 rt an^rif ^ ar^RR 
3J^RfRcT RTtcRT 3Tk aT^fod 

wiM ark 3 rr fk?kr Rkf' 


^ ^ ^?TT 1^’ 3Tf\RRR 

3TT^ #RT fYTfkR ^TT *RR) 

t I 


fem ! ; ^-kkrr z&nm 

4^ ^ f^TTT 1%u|[i(ch rTTCft'J RKeT 
3 3T«rfl^' ^ 3T[^! WZ 
^ fdk 1% RcT^R^ affrfJT cTEhsT 
^kff I (R % 3Tf^TtT cTRte 
■5^ aFFPR, kRTRET, 3T <r> u 11'd el 
TOt, kWkn, hDi^<, rrr^s , 
ftip, fkla^H, 7R9 

^ d^i<a Ta^, fl'HNd R^l ^ 
eueta afk T^tfeT fakf tt*t? ’qfnt 
: 3 T T-T^g', 3RHIi afk Pl^ldK jfR 
r eT^kr ^ ar«#rkf ^ fen* 
f^fi%cT^t T]i tl) 


•MlwpwiH H'P 1'tffftW* 4M*»*ll<p< DM , 


<<t"l*f*»lw 


+ n- ltl«»» II OMfWi 4 I taD^Hi'*mBI««»hilii >flM- pi HM*MK::«a|Mrn<")vtl * «. 


■TO 4 U 3 T 5 TC 4 :^H 43 t 5 , 2013 / 4*1 15 , 1934 
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-ms 3 (i)] " 


(6) 

fexiITJI 2 : T^FTR 4,i4fd4 4 
■RT«TR ^ *Tcff if 3JTS ^ 

3?4*uftci ^ # ferq; f#rf44i 
, di<l<si 41T SlfciH aiOo ifHt f^RT 

CpfT <)'Jl , IK ■^jRff^FT 3$ «1IH X^vjH 
, # fcrty, 47FT TRU t - 1 


M ^ 4# o^M 45 ftrn- stifm 
4f#u sfa; 3fxt arfurq; 

37 # *7cff f°h»< 4# oxjfecFr) 

^ 1#r t^fKcT 33T5 ^ ^T5F 
3#TTTT #44 5Mf4d4 4ft 4?JT 3 
xu 4Ff 

4tM*n 4ft 374#, x#4#fT 

(7) 

(8) 

(9) 

3TT^Vi|ch ; 

(i) (4T) HMdlMIkl 

XU 1 

(33) "%T) 3f|7 371# fy|d , | 4 373*74 | 

(ii) l<sll f44t # #tft # Ulnt 3ft7 37371# 4U 
^14*74 4 4*f 44 373*74 | 

(iii) t^T f44t # 3rf*T#3t’ *£ T74T74T4 44 
313*74 1 

rni'ifiitot 

#4*f 


^Trff ^ ; «Rjf 37# #rft ^ ST7T 3T## xu 4l##f44/3TTT#R SRI «Rff # ^T 4' 3 #441 f## 

XU yfdR^f=k1 xu 31lA<rH ski cT^TT Hn&fo^ ylHfct 4T "Slfuf^f^f^l/^Tr^Ff Rh*ii '3i|iJ J ll 

i*tct ^tiA 4i<rfl RRw^Y # yfct^icim 


(10) _ (11) 

37t*ft wf eTPX#) FfcTI 


XT# 14*714# y)"ild «f*ifa 7?, eft ‘3374ft 3734-il 

*7cff 47# ft' f4FT qRMNf ft 374 #47 ft47 
377414 ft w# tor 4mTUT 

(12) 

(13) 

WR 'XT' f4*TT4# Tfr^rfrT 77#fft ( 3jf# xft f#r ) 

RTOh n**flcil<flm IfPT :— 

(i) fn^!4> (374#4) y¥IUH,34TWnft4T HSlP#¥!ld4 —37*4$T 

(ii) 473^43, T4m#UWf=^WR -W 

(iii) 3333 37#4 (374#4) f ticf 4f#R «hr*J|U| #ld4 —3m 

c4F^4Ft #cU 1 

[44. # 3^-12018/05/2011-m II/33T. Ill] 
3lf#T <J>HK, 3747 7lf44 
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[Part II— Sec. 3(j)] 


MINISTRY OF HEALTH AND FAMILY WELFARE 

New Delhi, the 27th December, 2012 

GS.R. L—In exercise of the powers conferred by the proviso to article 309 ofthe Constitution and in supersession 
of the Department of Health, Family Planning and the Directorate General of Health Services (Class-Ill posts) Recruitment 
Rules, 1970, except as respects things done or omitted to be done before such supersession, the President hereby makes 
the following rules regulating the method of recruitment to the post of Ferro Printer in the Directorate General of Health 
Services, New Delhi, namely:— 

1. Short title and commencement.—(1) These rules may be called the Ministry of Health and Family Welfare, 
Directorate General of Health Services, Ferro Printer Group ‘C’ Post Recruitment Rules, 2012 

(2) They shall come into force on the date of their publication in the Official Gazette. 

2. Number of post, classification, pay band and grade pay or pay scale.—The number of the said posts, its 
classification and the Pay Band and grade pay or pay scale attached thereto shall be as specified in columns (2) to (4) of 
the Schedule annexed to the rules. 

3. Method of recruitment, age limit and qualifications, etc.—The method of recruitment, age limit, qualifications 
and other matters relating thereto to the said post shall be as specified in columns (5) to (13) ofthe said Schedule. 

4. Disqualification.—No person,— 

(a) who has entered into or contracted a marriage with a person having a spouse living; or 

(b) who, having a spouse living, has entered into or contracted a marriage with any person, 
shall be eligible for appointment to the said post: 

Provided that the Central Government may, if satisfied that such marriage is permissible under the personal law 
applicable to such person and the other party to the marriage and that there are other grounds for so doing, exempt such 
person from the operation of this rule. 

5. Power to relax.—Where the Central Government is of the opinion that it is necessary or expedient so to do, 
it may, by order, for reasons to be recorded in writing, relax any of the provisions of these rules with respect to any class 
or category of persons. 

6. Saving.—Nothing in these rules shall affect reservation, relaxation of age limit and other concessions 
required to be provided for the Scheduled Castes, the Scheduled Tribes, Ex-servicemen and other special categories 
of persons in accordance with the orders issued by the Central Government from time to time in this regard. 

SCHEDULE 


Name of 
the post 

Number 
of posts 

Classification 

Pay Band 
and Grade 

Pay or Pay 
Scale 

Whether 
selection post 
or non¬ 
selection post 

Age limit for direct recruits 

( 1 ) 

(2) 

(3) 

( 4 ) 

( 5 ) 

( 6 ) 

Ferro 

Printer 

3 *(2012) 

* Subject 
to variation 
dependent 
upon work 
load. 

General Central 
Service, Group 4 C\ 
Non-Gazetted, 
Non-Ministerial 

Pay Band-1, 

Rs, 5200— 
20200 plus 
Grade Pay 

Rs. 2000 

Not applicable 

Between 18 and 25 years of age 
(Relaxable for Government 
servants up to 30 years. The 
upf)er age limit prescribed may be 
relaxed in the case of candidates 
belonging to the Scheduled 


Castes, the Scheduled Tribes 
and other special categories 
of persons in accordance with 
the orders issued by the Central 
Government). 

Note 1 : The crucial date for 
determining the age limit shall be 
the closing date for receipt of 
applications from candidates in 




'T * 1 




' "N IHffrpMul w 
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_(6)_ 

India and not the closing date 
prescribed for those in Assam, 
Meghalaya, Arunachal Pradesh, 
Mizoram,, Manipur, Nagaland, 
Tripura, Sikkim, Ladakh Division 
of J. and K. State, Lahaul and 
Spiti District and Pangi Sub- 
Division of Himachal Pradesh, 
Andaman and Nicobar Islands 
or Lakshadweep. 

Note 2: In the case of recruitment 
made through the Employment 
Exchange, the crucial date for 
determining the age limit shall be 
the last date up to which the 
Employment Exchange is asked 
to submit the names. 


- 



Educational and other qualifications required for 
direct recruits 

Whether age and educational 
qualifications prescribed for 
direct recruits will apply in the 
case of promotees 

period of probation, if any 

(7) 

(8) 

(9) 

Essential: 

Not applicable 

Two years 


(i) (a) Matriculation or equivalent from a 
recognized University or Board; and 

(b) experience in Ferro and Azo Printing. 

(ii) About two years experience of reading and 
understanding the details of drawings. 

(iri) Experience in maintaining records of drawings. 


- 

Method of recruitment: Whether by direct 
recruitment or by promotion or by deputation 
or absorption and percentage of the vacancies 
to be filled by various methods 

In case of recruitment by promotion or deputation or absorption 
grades from which promotion or deputation or absorption to be 
made 

(10) 


(11) 

Direct recruitment 


Not applicable 


If a Departmental Promotion Committee exists what is its 
composition 


Circumstances in which Union Public Service 
Commission is to be consulted in making 
recruitment 

(12) 


(13) 

Group ‘C Departmental Promotion Committee (for 
considering confirmation) consisting of:— 

1. Director Administration (concerned), —Chairman 

Directorate Genera! of Health Services 

Not applicable. 
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( 12 ) 

2. Senior Architect, Directorate General 
of Health Services 

3. Under Secretary (concerned), Mininstiy 
of Health and Family Welfare 


[Part II— Sec. 3(i)J 


—Member 
—Member 


[F-No. A-12018/05/20Il-Admn.II/Estt.Ill] 
ANIL KUMAR, Under Secy. 


(aH^ilPicf, -qtfrt 3ftr Tpwbr f^rm) 

Rf fk#,31 2012 

Trr.w.fa. 2.— tr^Hpd, kfkiH k 373 ^ 309 k rtrff srt rrr ?rfktk Rkkr rr?) ^ Tgfkr k=ncR7 k kkfkF 

f^k^^ ’*H7k)<j< (^‘r’RR) 

^ RRk k %tr Pi^frtfecl kfRR RRk 7?’, 3jarfc^ j._ 

1. rrt 3fir vrnr.—( 1 ) fwk mi kfro rtr zMfm; kkr Rk fkRRi RR m i q'< 

Ost^Vrr) ^fw?,2012t i 

(2) k TDTRR k W?R kt cTTffe kt 3fftT kk | 

2. rr «W, ^rntoTJT 3fhr ^rrr.—-^ r rr w, RkfaRR 37 k ^rk kk k) ^rt 3tw^t k 

^(2)^^(4)^'f^e| 1 

3. Reft kt Wk 371^-77^71 3*1 37R7 37#!^, 3?rfk.—3RT Rk k kkfkl Rcff kt RRk, sng-kkl, sfc 37*7 

37 k^Rk kkkr 3 t^t Rikk kkt kt t[orkRr 37375 k k wr ( 5 ) k 7 <Tk ( 13 ) kfkkfe: f 1 

4. : Rf ozrfkl :— 

W fkk kk ^rfkr k fkRRR Rfo rt fkekt wit ktfkr i, fkw tor f, rt 

(31) f^TFFT 3TR^ Rft RT 37Rk Rck k kfkT 7?k ^ fkkt B^RR k faRTf fkRT t, 

■^RR RR RT fH^fkl RR RTR Rk btRT : 

Rf^ RF^R *KR>K' RR Rl? 77RTRH kt ^lldl k Ik ^TO t^®TIF kk SRfkl sfk fqqie k 37^7 RSflRTR RTt 7RFJ fqtR fkfR 
^ 37#7 37^R t 37k ^ ^ %TT 37^7 371VR t cff M fkkt ^fRR R^ ft? fRRR k RRRR wfrft I 

5 . fyif^cd ^4 kt ^iTcw .—^*)<h ^m t fa k*n ^ht 37m^^rTmkfbi t, ^r ^^ 37 ^fbrq;^ri 

t ^ H 0 M& ^ bmf ^ fork) tor ruff! ^ ^r?t ; 371^7 ^rt Mm r^t) , 

6 - t^PPTf 37R^n, 37T^-T7k7T k" W 3fk 37^7 fkTTRrff R3 fkR^T 

q Ff<chK ^RT^7kRkkRRR-RRR R3 fk^Tk RIT 37T^ff ^ 3T377R 37^7^^Tf?R7l', 373^TOTW, ^kkf^'3fk 
37^7 f^kq wf k - oRf^rk k tbnr ^qRk "rtri 37kt%ci t i 


3^ 


RiT R7R 

Rk kt ksRi 

■RRfRRRT 

knks 

37 k kcR/ 
kRTRJR 

"RRR 37*7R1 

37RRR RR 

\ 

ktk Rk ikR RTk ^rfkrk 
k klR W^-kRT 

(0 

(2) 

(3) 

(4) 

(5) 

(6) 

Rvk^Rt^k 

211*(2012) 
*RRkRK k 
37I^TR R7: 

RftRckf tkRT 
^t 'mm f 1 

RTRT7RT 4> k)R 
kRT, R^'R 1 , 
(37TRRfkT) 
37R5RfkkR 

krR k^ 1, 
(5200— 

20200 R.) + 

k^kH 

1800 7E>. 

RIFf RRt ken 

18 3 k 25 Rk k #R 
(kkR FRRTR ^RI ^ 7-^7 

RT ^ %R RTUST^kk RT 37lkk 
k 37^77R 7H<=hl(l k^k k kTR 
RIRRTR 37'kkk’ kt R?TT k 5 k 


I- 1 


JM ».!«*»> 


'lift 


1,1 f*" 1 " “"TV 1 ''' n 


W>|.*ffMI|. l| « V ,f ,, . 
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^TT Weft t 3fk 
ST^jf^eT MI%Rt' RT 3Fpjf^ 
wsrrfNt afk 3 r wf 
^ °4PW*lT ^ TOlfSpjt' Mt c^TT 
k ^rqfr 3TR£-WT frifareT Rft Rff 

WRf I) 

Itxtnrr i ,* ang-kkrt sravrftcT 
4><^ k> ftrm, Pi u )I«4«ti cTRNs! RReT 
k‘ 3T«TW it 3RTO TO TO 
^ %R iTO R?t R^ 3fRpT cTTfte 
Fkit i (r % stftm mm 

"^ft 3 TOh , kRTeTR, -SRiTJTRcT 
^1, fRTO, HM I I^'4 , 

%R, Mroi, RR^-TOk TR 

^ CI^Ka <SIS ( f|^[-qel UT^TT kf 

dieWl afo IRtfcT "fak RRT TOT 

f^Td ^ RTRt RR-MF, TORR 

atk twfaR rt rT^rgtq ^ 

3T«?fMt’ ^ %R fR%R RTt Rf 

tl) 

f^RDT 2 : ikPTR TOferat' ^ 
k RTt RTRTt 'Reft 
W k au^-ifkrr aTRRifkr ^ 

Rt IdM, fR^fw dl<1<si RF affcTR 
oi<1<si ?1 r 1 fare cj*f> k r j 11< 
TOfdR k RTR k^R Rt fdR TO 

wl I 


ktk Reft fro to to sqfrot' ^ IkfR stifm ktk Rett fro; Rk m\ ^rfrof Rfkftsn Rft srafa, 

^tfw kk TO TOTTR k f^TR fafFR 3TFJ kk kfw RT SRkcTR 

3T#?TTTT Rkffi oqfrot kt X7TT k 
RTF^fM RT RFf 

(7) (8) (9) 

^k*TR RT 'fl'H'3<rR RrfH rTF^Rk FtcF k R 1 * 

mfe; ck -g^feT: 

W 3TJRFT k '33fRTOf RTT 4fw MM t 
(13) ar^RPT/^nf Rft RRW RRWR7 RRT 
ap^sm i 

(R) RRR k WR^ci atk 3FR RRRR-RR k "3TFTT I 
(R) 9 >UUn 1, kRRT 3TTfR I 
(M) 3^RFT/fRnf k TO %-fMwtR RTF* I 
( R ) ■tfdl'*> =bl<4d4) RTF$ kk •SN<t/lta rr l 
R>|4 irfFR 3flfc\ k W6IRC1I RFRT I 
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[Part II— Sec. 3(i)] 


(7) 


(*0 rfr 3tfc frwft rr Rn*f i 

(50 RRRf RR W)<rH! cf«TT RR RRRT I 

(^0 RRRT TEFTf chi'll I 

(?) 9h 7*U RTf WF\i 3flfR I 

(?) RRR, fRTRRRT 3RfR RRRT | 

(^) 3~^ai 3nfwd SRT TPHl^RtKI «Eff 3RR 
Rjpf i 



Mfll *1 M^frl ; “HcfT H\*\ *VR iff yf'-Rfd SR! 

RT yldPH^Ew RT 3TT^RFT SRT RRT MfT R^Etr) 

^RT 'HRf RTT% RMt ftfRRRf rE yfdJflddl 

yHfd Rl STfclfn^pFcl 4! 3tEfcFT SR! Rdf Rfl S7TT E 3 #RRT 

yl^iEi rt rEiE^Em ri 3r4^r Efri 

(10) 

(11) 

#Rt Rdf SR! 

RTFf Riff TldT 


Rf< EtRim-M y)"iEi nfnEi i?, df h<xhi 

r Rdf cbl-f 4 Ehd Rftr^fdR! if' RR RdtRR ^RT 

3RRfR ^ RTIRVf fRTRT RdRTT 

(12) 

(13) 

w# 'o’ PmRta y)=ifd ufafci eft w 3 

f^rrr «bt% r! Ertt 

RfR| RSf ?fdT 1 


1. ff&j4i/3R TffRR (TTO) , —3TSRST 

Rffd 3ftT RTRtfa fRRRT 


z sm ■tffaci (m) , afhgffnRj ^ftfcT 

3ffCRR*fr f^^TFT 

3. '3|q< Hpe}3 (Wim ) , ^ftylPleh 'll El —■U'RR 

R°T TTR*fa faw] 


[RR. V. R-12012/1/2010-RRT.-R] 
TUfrT R£RR, 3TRT BfRR 


MINISTRY OF COMMERCE AND INDUSTRY 
(Department of Industrial Policy and Promotion) \ 

New Delhi, the 31 st December, 2012 

GS.R, 2.—In exercise of the powers conferred by the proviso to article 309 of the Constitution and in supersession 
of the Department of Industrial Development in the Ministry of Industry Group ‘D’ Posts, Recruitment Rules, 1985, except 
as respects things done or omitted to be done before such supersession, the President hereby makes the following rules 
regulating the method of recruitment to Multi Tasking Staff (Group ‘C’ Posts) in the Department of Industrial Policy and 
Promotion, in the Ministry of Commerce and Industry, namely :— 

1. Short title and Commencement.—(1) These rules may be called the Department of Industrial Policy and 
Promotion, Multi Tasking Staff (Group ‘C’ posts), Recruitment Rules, 2012. 

(2) They shall come into force on the date of their publication in the Official Gazette. 


'P* 11 *>-fy < 


til 


1 




I in It) I l'4F*n H ill 


411 I tiff 


llltM'N-IH'IttfMK'H* « I. 
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2 Number of posts. Classification and scale of pay.—The number of the said posts, their classification and the 
scales of pay attached thereto shall be as specified in columns (2) to (4) of the said Schedule. 

3. Method of recruitment, age limits, qualifications, etc.—The method of recruitment, age limit, qualifications 
and other matters relating to the said posts shall be specified in columns (5) to (13) of the Schedule aforesaid. 

4. Disqualifications.—No person,— 

(a) who has entered into or contracted a marriage with a person having a spouse living, or 

(b) who, having a spouse living, has entered into or contracted a marriage with any person, 
shall be eligible for appointment to the said post: 

Provided that the Central Government may, if satisfied that such marriage is permissible under the personal law 
applicable to such person and the other party to the marriage and that there are other grounds for so doing, exempt any 
person from the operation of this rule. 

5. Power to relax.—Where the Central Government is of the opinion that it is necessary or expedient so to do, for 
reasons to be rendered in writing relax any of the provisions of these rules with respect to any class or category of persons. 

6. Saving.—Nothing in these rules shall affect the reservations, relaxation of age limit and other concessions 
required to be provided for the Scheduled Castes, the Scheduled Tribes, Ex-servicemen and other special categories of 
persons in accordance with the orders issued by the Central Government from time to time in this regard. 

SCHEDULE 


Name of post 

Number 
of post 

Classification 

Pay Band 
and Grade 
Pay/Scale 
of Pay 

Whether 
selection post 
or non¬ 
selection post 

(■ Age limit for direct recruits 

(1) 

(2) 

(3) 

(4) 

(5) 

(6) 


1. Multi-Tasking 211* (2012) General Central Pay Band-1, Not applicable * Between 18 and 25 years. 

Staff * Subject Services, (Rs.5200— (Relaxable for Government 

to variation Group ‘C\ 20200)+ Servants up to 5 years. The 

dependent Non-Gazetted, Grade Pay upper age limit prescribed 

on Non-Ministerial Rs. 1800 may be relaxed in the case 

workload. of candidates belonging to 

Scheduled Castes or 
Scheduled Tribes and 
other special categories of 
person in accordance with 
the orders issued by the 
Central Government from 
time to time). 

Note 1 : The crucial date 
for determining the age limit 
shall be the closing date for 
receipt of applications from 
candidates in India (and not 
the closing date prescribed 
for those in Assam, 
Meghalaya, Arunachal 
Pradesh, Mizoram, Manipur, 
Nagaland, Tripura, Sikkim, 
Ladakh Division of Jammu 
and Kashmir State, Lahaul 
and Spiti District and Pangi 
Sub-Division of Chamba 
District of Himachal 
Pradesh, Andaman and 


Z/7S^ *7/3-3 
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( 6 ) _ 

Nicobar Islands or 
Lakshadweep). 

Note 2 : In the case of 
recruitment made through 
the Employment Exchange, 
the crucial date for 
determining the age limit 
shall be the last date up to 
which the Employment 
Exchange is asked to submit 
the names. 



Educational and other qualifications required 
for direct recruits 

Whether age and educational 
qualifications prescribed for 
direct recruits will apply in the 
case of promotees 

Period of probation, if any 

(?) 

(8) 

(9) 

Matriculation or equivalent pass 

Not applicable 

Two years 


Nature of duties: v 

(a) Physical Maintenance of records of the 
Section. 

(b) General Cleanliness and upkeep of 
Section/Unit. 

(c) Carrying of files and other papers within 
the building. 

(d) Photocopying, sending of FAX etc. 

(e) Other non-clerical work in the Section/ 

Unit. 

(f) Assisting in routine office work like 
diary/despatch etc., including on 
Computer. 

(g) Delivering of dak (outside the building). 

(h) Watch and ward duties. 

(i) Opening and closing of the rooms. 

0) Cleaning of rooms. 

(k) Dusting of furniture etc. 

(l) Cleaning of building, fixtures etc. 

(m) Any other work assigned by the 
superior authority. 



Method of recruitment : Whether by direct 
recruitment or by promotion or by deputation 
or absorption and percentage of the vacancies 
to be filled by various methods 

In case of recruitment by promotion or deputation or 
absorption grades from which promotion or deputation or 
absorption to be made 

(10) 

(11) 

By direct recruitment 

Not applicable 
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If Departmental Promotion Committee exists, what is its 
composition 

Circumstances in which Union Public Service 
Commission to be consulted in making 
recruitment 

(12) 

(13) . 

Group ‘C’ Departmental Promotion Committee for 
considering confirmation:— 

Not applicable. 

f 

1. Director or Deputy Secretary (Establishment), —Chairman 
Department of Industrial Policy and Promotion 


2. Under Secretary (concerned), Department —Member 

of Industrial Policy and Promotion 


3. Under Secretary (Establishment), Department —Member 

of Industrial Policy and Promotion 
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